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INTRODUCTION  
This document outlines The Classical Academy’s (TCA) policies and procedures as related to the 
2022-23 academic school year and where referenced, may supersede current policy in the event of 
a pandemic related shutdown and move to temporary remote learning that requires flexibility as 
outlined below. 
 
OVERVIEW 
Before, during, and after the COVID-19 pandemic, our focus is resolute, keeping our students and 
staff safe and healthy while delivering a first-class education. TCA will not sacrifice the quality and 
rigor of our educational programs or the social, emotional, and mental health of our students, 
teachers, and staff. The below guidelines outline TCA’s temporary remote learning policy in the 
event of a health mandated quarantine or a similar event requiring temporary remote learning 
flexibility.  
 
EXPECTATIONS 
Decisions regarding instructional time, attendance, calendars, and other related measures 
implemented due to the COVID-19 pandemic will be guided by ensuring the following: 

• A high-quality learning environment that is safe for students and staff. 
• In-person instruction and learning to the greatest extent possible, and temporary remote 

learning utilized only when required. 
• Emphasis on both academic and social emotional support for students. 
• TCA values our responsibilities above our rights when it comes to serving our fellow man 

and seek to foster a culture of service to others both inside and outside of the TCA 
community. 

  
EDUCATIONAL METHODS 
For the 2022-23 school year, TCA will return to its classically oriented approach, with typical five 
days per week in-person learning and typical non-traditional schedules for our Cottage School and 
College Pathways programs. 
 
In-Person Learning: In-person learning will be the standard 5-day learning environment for 
traditional programs, with Cottage School Program and College Pathways offering its in-person 
instructional programs on the same days and schedules as regularly offered.  
 
Quarantine or Temporary Remote Learning: In the event of a short term/temporary instance 
when students are quarantined due to COVID-19 exposure/illness, or a shift to 100% remote 
learning as a result of an executive order or local public health order suspending in-person 
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learning, county dial levels indicating higher-risk, or other types of locally determined precautions 
related to COVID-19, TCA will utilize temporary remote learning. Temporary remote learning will 
be implemented when a minimum of an entire classroom cohort, grade level, or school is shut 
down or quarantined. Students will learn via an at-home environment until the quarantine is lifted 
and classes can return to normal in-person instruction. Calendar, instructional time, and bell 
schedules will be adjusted as needed to reflect the move to remote learning. 
 
Temporary remote learning includes the use of Schoology and other learning platforms, as well as 
widespread use of teacher-based video instruction and Schoology-based messaging/interaction to 
facilitate questions and answers. For students requiring Student Support Services and/or 
counseling services during a quarantine or shutdown, the virtual platform Microsoft Teams will be 
utilized. Teachers will use synchronous or asynchronous engagement opportunities, with types 
and frequencies varying by grade level. 
 
Principals and the Director of Student Support Services will ensure that all requirements outlined 
in this policy will be completed for temporary remote learning, including but not limited to 
attendance, and services for IEP students. 
 
SCHOOL CALENDAR 
For the 2022-23 academic school year, Policy ICA-TCA Calendar Development will be followed with 
the understanding that student contact time may include temporary remote learning as 
implemented as a result of public health and safety measures. 
 
If school is closed due to the above listed reasons, which results in student-teacher contact time 
being reduced below the minimum hours/minutes allowed by state law and provided for in the 
calendar, the Compliance Officer shall adjust the calendar to make up for the lost time. Student 
contact time will be calculated separately for each educational method and each TCA school, 
including any cohort differences. Notification by email shall be made to Academy District 20 (D20) 
regarding the dates that the school closed and the planned make-up dates. 
 
EQUITABLE ACCESS 
TCA is committed to providing equitable access to the devices, internet services, and/or family 
support needed to effectively engage in temporary remote learning. 
 
INSTRUCTIONAL TIME 
For the 2022-23 school year, in response to COVID-19 and the possibility of quarantine or 
temporary remote learning, TCA expands its definition of “educational process” to include: 

• Instruction delivered electronically via Schoology, Microsoft Teams, and other related 
learning platforms 

• Independent, remote work time for students that is directed and monitored by educators 
• Participating in synchronous and/or asynchronous learning 
• Watching pre-recorded instructional videos 
• Discussion board activities 
• Virtual field trips 

 
TCA will aspire to a minimum of 20% daily synchronous learning, when possible, during temporary 
remote learning. Synchronous learning is real-time teacher to student instruction done via video or 
audio.  This ensures access to live teacher/instructional support every instructional day of the 
calendar. As a charter school, TCA experiences several barriers to providing large scale 

https://www.tcatitans.org/cms/lib/CO50010872/Centricity/Domain/43/ICA-TCA%20Calendar%20Development%20-%20Philosophy%20and%20Parameters.pdf
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synchronous learning including philosophical approach and technological capabilities. TCA will 
provide synchronous learning through various methods including: 

• Whole class, small group, or one-on-one instruction 
• Live streaming classes (via conference calls, Microsoft Teams, Schoology, etc.) 
• Reading groups through a virtual platform, peer-to-peer breakout rooms, and other peer-to-

peer learning activities 
Live chat may be available while live streaming classes or for individual assistance; but only the use 
of live chat does not constitute synchronous learning. 
 
TCA will also provide asynchronous learning or learning that is teacher-to-student instruction that 
is not in real time.  TCA will provide asynchronous learning through various methods including: 

• A recorded morning greeting, read aloud, and/or lesson where the teacher is modeling a 
strategy 

• Discussion board activity where students contribute to a teacher facilitated class discussion 
at different times 

• Virtual field trips tied to current content 
• Completion of work, a quiz, or test that is meaningful and tied to content 
• Offline work that is facilitated by a teacher who had provided instruction and then releases 

the students to practice the skill or complete a project 
 

For remote instruction, calculations for contact time may be based off academic content covered, 
student demonstrations of learning, estimated times for students to complete independent work, 
and/or other methods identified by the school to compare in-person learning to remote learning. 
Additional information about teacher-pupil instruction is listed below and this policy will be 
updated as needed. 
 
ATTENDANCE  
TCA follows D20 Policy JE Student Attendance,  D20 Policy JH: Student Absences and Excuses and 
Policy JHB-TCA Habitual Unexcused Absence - Truancy. Temporary remote learning offers some 
flexibility regarding when and where students complete coursework. Nevertheless, students are 
held fully accountable for meeting all state-mandated attendance requirements. Attendance is 
verified daily by teachers to ensure the school is properly calculating and adequately monitoring 
that students complete a minimum of 12.5 hours per week or 450 hours per year in kindergarten, 
27.5 hours per week or 990 hours per year for students in grades 1-6, and 30 hours per week or 
1,080 hours per year for students in grades 7-12 based on a 160 instructional day school calendar 
year. Teachers will monitor attendance based on the criteria below for each applicable program 
and will then mark each student present or absent in Infinite Campus daily or as required. 
 
Per standard policy, if a temporary remote learning student is sick or unable to attend school for 
the day, the parent needs to call the school to report the absence.  
 
Elementary Programs (Traditional) 
Attendance is taken daily during synchronous learning or based on the completion of an assigned 
activity or task and is then documented in the Student Information system (SIS). The school will 
determine which of the following counts toward attendance each day. 

• Attending live class sessions or attendance at a synchronous live session;  
• Completion of lessons assigned through the learning management system, Schoology, 

student activity in Schoology as documented with student login and/or lesson participation; 

http://go.boarddocs.com/co/asd20/Board.nsf/goto?open&id=96UVB273203E
http://go.boarddocs.com/co/asd20/Board.nsf/goto?open&id=9DG5UZ748AAB
https://www.tcatitans.org/cms/lib/CO50010872/Centricity/Domain/43/JHB-TCA%20-%20Habitual%20Unexcused%20Absence%20-%20Truancy.pdf
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• Completion of assignments provided through external sites with access and login only 
available through direct links; 

• Completion of offline work documented by parent; 
• In-person testing such as literacy testing, CMAS, CoAlt, or other required state exams; 
• Online assessments such as Scantron accessed through student’s accounts; 
• Responses to teacher emails; 
• Completion of Student Support Services via online platform Microsoft Teams; and/or   
• In-person attendance in which attendance is taken by the teacher on-site. 

Attendance requirements must be met by 3:00 p.m. by one of the means listed above. 
 
Secondary Programs (Traditional Junior High and High School) 
Attendance is taken daily during synchronous learning or based on the completion of an assigned 
activity or task and is then documented in the Student Information system (SIS). Reports are used 
to show school login data, in addition to each unique course log-in and time spent in course. The 
school calculates attendance in the following way: 

• Attending live class sessions for each course as per the schedule or attendance at a 
synchronous live session; 

• Attending 5+ hours daily in their online course curriculum; 
• Course progress in curricular assessments; 
• Completion of lessons assigned through the learning management system, Schoology, 

student activity in Schoology as documented with student login and/or lesson participation; 
• Completion of assignments provided through external sites with access and login only 

available through direct links; 
• In-person testing such as CMAS, PSAT, SAT, or other required state exams. 
• Responses to teacher emails; 
• Completion of Student Support Services via online platform Microsoft Teams; and/or 
• In-person attendance in which attendance is taken by the teacher on-site. 

Attendance requirements must be met by 3:00 p.m. by one of the means listed above. 
 

Cottage School Program 
Attendance is taken daily during synchronous learning or based on the completion of an assigned 
activity or task and is then documented in the Student Information system (SIS). The school will 
determine which of the following counts toward attendance. 

• Attending live class sessions or attendance at a synchronous live session;  
• Completion of lessons assigned through the learning management system, Schoology, 

student activity in Schoology as documented with student login and/or lesson participation; 
• Completion of assignments provided through external sites with access and login only 

available through direct links; 
• Completion of offline work documented by parent; 
• Attendance at a synchronous live session;  
• Responses to teacher emails;  
• In-person testing such as literacy testing, CMAS, CoAlt, or other required state exams; 
• Online assessments such as Scantron accessed through student’s accounts; 
• Completion of Student Support Services via online platform Microsoft Teams; and/or 
• In-person attendance in which attendance is taken by the teacher on-site. 

Attendance requirements must be met by 3:00 p.m. by one of the means listed above. 
 
College Pathways 
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College Pathways is an online hybrid program which normally includes two hours of in-person class 
weekly per course and is subject to the standard audit requirements for online programs. However, 
if temporary remote learning is utilized, all scheduled in-person instruction will occur at home. 
Attendance is taken daily during synchronous learning or based on the completion of an assigned 
activity or task and is then documented in the Student Information system (SIS). Reports are used 
to show school login data, in addition to each unique course log-in and time spent in course. 
Synchronous class attendance is monitored by each teacher and logged into reports. The school 
calculates attendance in the following way: 

• Attending live class sessions for each course as per the schedule or attendance at a 
synchronous live session; 

• Attending 5+ hours daily in their online course curriculum 
• Course progress in curricular assessments;  
• Completion of lessons assigned through the learning management system, Schoology, 

student activity in Schoology as documented with student login and/or lesson participation; 
• Completion of assignments provided through external sites with access and login only 

available through direct links; 
• Responses to teacher emails;  
• In-person testing such as CMAS, PSAT, SAT or other required state exams; 
• Completion of Student Support Services via online platform Microsoft Teams; and/or 
• In-person attendance in which attendance is taken by the teacher on-site. 

Attendance requirements must be met by 3:00 p.m. by one of the means listed above. 
 
BELL SCHEDULE EQUIVALENCY STATEMENTS 
Traditional Elementary Bell Schedule Equivalency Statement:  TCA Central Elementary, TCA 
East Elementary, and TCA North Elementary follow a semester calendar structure for grades K-6. 
 
Kindergarten in-person learning students attend school for a half day (AM or PM) four (4) days per 
week (Mondays, Tuesdays, Wednesdays, and Thursdays).  In-person daily student contact time is 
195 minutes. The courses taught vary from day to day with coursework in TCA’s classical 
curriculum, including P.E., Music and Art. To meet semester-course requirements with the semester 
calendar structure, the temporary remote learning program needs to complete 155 minutes of daily 
student contact time.  Snack time, recess, and passing periods have been removed from the in-
person requirement to calculate the requirements for the temporary remote learning program.  
 
Grades 1-6 in-person learning students attend classes four (4) full days per week (Mondays, 
Tuesdays, Wednesdays, and Thursdays) and half days on Fridays.  One full day of in-person student 
contact time is 415 minutes and a half day is 240 minutes. The courses taught vary from day to day 
with coursework in TCA’s classical curriculum including Spanish, P.E., Music, and Art.  In order 
to meet semester-course requirements with the semester calendar structure, the temporary remote 
learning program needs to complete 350 minutes of coursework for each full day and 205 minutes 
for each half day.  Snack time, recesses, and passing periods have been removed from the in-person 
requirement to calculate the requirements for temporary remote learning.  
 
TCA Junior High Bell Schedule Equivalency Statement: TCA Junior High follows a semester 
calendar structure for grades 7-8, meeting five (5) days per week.  
 
In 2022-23, a seven-period schedule of 50 minutes each will be used.  All classes meet every day 
except Classics, Computers, P.E., and Art which meets every other day. A period for Flex Time is 
scheduled for 30 minutes daily for academic assistance, character discussions, and study hall. In-
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person daily student contact time is 410 minutes. To meet semester-course requirements with the 
semester calendar structure, the temporary remote learning program needs to complete 395 
minutes of coursework daily. Passing periods have been removed from the in-person requirement 
to calculate the requirements for temporary remote learning. 
 
TCA High School Bell Schedule Equivalency Statement: TCA High School follows a semester 
calendar structure for grades 9-12, meeting five (5) days per week.  
 
In 2022-23, a seven-period schedule of 50 minutes each will be used.  All courses meet every day. A 
period for Flex Time is scheduled for 30 minutes daily for academic assistance, character 
discussions, and study hall. In-person daily student contact time is 410 minutes. In order to meet 
semester-course requirements with the semester calendar structure, the temporary remote 
learning program needs to complete 395 minutes of coursework daily. Passing periods have been 
removed from the in-person requirement to calculate the requirements for temporary remote 
learning. 
 
Cottage School Program Elementary Bell Schedule Equivalency Statement: CSP Elementary is 
a supplemental home-school program which follows a semester calendar structure for grades K-6. 
 
Kindergarten in-person learning students attend school for a half day (AM or PM) two days per 
week.  Daily in-person student contact time is 195 minutes.  CSP curriculum covers English 
Language Art courses, P.E., Art, and Music.  To meet semester-course requirements with the 
semester calendar structure, the equivalent enhanced at-home and remote learning programs need 
to complete 155 minutes of coursework per scheduled day. Snack time, recess, and passing periods 
have been removed from the in-person calculation. 
 
Grades 1-6 in-person learning students attend school one day per week.  CSP curriculum covers 
English Language Art courses, P.E., Art, and Music. One day of in-person student contact time is 415 
minutes.  To meet semester-course requirements with the semester calendar structure, the 
enhanced at-home and remote learning programs need to complete 350 minutes of coursework per 
scheduled day.  Snack time, recesses, and passing periods have been removed from the in-person 
calculation to calculate the requirements for enhanced at-home and remote learning programs. 
 
College Pathways Bell Schedule Equivalency Statement: CP is a hybrid in-class/on-line 
educational program and subject to the student contact time requirements for on-line programs, 
with some students concurrently enrolled in PPCC courses.  Some CP students are part-time, and 
some are full-time. CP uses a semester calendar structure for grades 7-12.  
 
Each week CP students attend two hours of in-person instruction and completes four to six hours of 
on-line learning for each course in which the student is enrolled. To meet semester-course 
requirements with the semester calendar structure, temporary remote learning program needs to 
complete six to eight hours per course of at-home learning to cover the same academic material 
covered during the regular weekly hybrid program.  
 
Bell Schedule Equivalency Statements for Cohorts: If any in-person learning cohorts at any TCA 
school need to be moved to temporary remote learning due to COVID-19 pandemic related matters, 
the remote learning equivalency statement will apply to the cohort for the time the cohort is in 
remote learning.  
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All bell schedule equivalency calculations for daily student contact time for all TCA campuses are on 
file with the Compliance Officer and will be provided to D20 and the TCA Registrar’s office.   
 
INSTRUCTIONAL ASSURANCES 
TCA will provide these assurances and any corresponding documentation upon request for funding 
purposes. 

❏ Instructional Assurance #1: TCA will ensure that all remote learning will be supervised by 
teachers who are highly qualified staff per the TCA charter contract with D20.  

❏ Instructional Assurance #2: TCA will ensure that each school providing remote learning will have 
a plan to monitor engagement and a plan to outreach when a student is not engaged or progressing 
academically.  

❏ Instructional Assurance #3: TCA will ensure that for each course, teacher-to-student instruction 
is provided either through a synchronous or asynchronous method each day the course is 
scheduled to meet, while also ensuring that students have access to a live teacher for instructional 
support each day of the school calendar, as described above.  

❏ Instructional Assurance #4: TCA will strive to ensure that for each course, students are provided 
with at least 20% weekly synchronous instruction for each course. As a public charter school, if all 
schools are quarantined at the same time, TCA may have technical limitations and need to 
determine which schools operate in a temporary remote learning environment.  

❏ Instructional Assurance #5: TCA will ensure that their teachers will use appropriate research-
based assessments to measure student academic growth and provide targeted support to students 
who are not meeting academic progress and communicate those results with parents/guardians. 
Students should have varied opportunities to demonstrate mastery of skills, show academic 
progress, and receive meaningful feedback on their learning.  

❏ Instructional Assurance #6: TCA will ensure that students with an Individual Education Program 
(IEP) or Advanced Learning Plan (ALP) who are participating in remote learning will receive 
accommodations per their IEP or ALP, and TCA will do everything possible to provide equitable and 
appropriate access to instruction and services to these students, as well as students identified as 
gifted or talented, students from migrant families, students in foster care, and students 
experiencing homelessness. Considerations may also include targeted in-person services for these 
students, as appropriate. It is important to note that in addition to meeting a student’s IEP/ALP, the 
student may need an accessible platform to receive instruction so that the noted accommodations 
can be actualized.  

❏ Instructional Assurance #7: TCA will remain responsible for administering the state assessments 
to its students as required by state and federal law. TCA must have a plan for how to meet that 
obligation for its remote students, while taking into consideration health and safety needs at the 
time of state testing, as well as respecting parental decision-making regarding state content 
assessments.  

❏ Instructional Assurance #8: With TCA assurances, TCA will submit a copy of their local board 
policy, resolutions, regulations, and/or governance documentation that is adopted specifically to 
address the implementation of remote learning in response to the COVID-19 pandemic.  
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SCHOOL RESOURCES ON LOAN TO STUDENTS 
It is expected that enhanced at-home learning and remote learning students shall return any 
textbooks, books, resources, technology, and other school property to the school in good condition 
except for ordinary wear. TCA shall follow Policy JQ-TCA Student Fees, Fines & Charges in assessing 
charges and/or consequences for non-returned items. 
 
This policy is in effect and supersedes any other policy for the 2022-23 academic school year. 
 
Cross References 
CDE Policy on Best Practices for Temporary Remote Learning Options in Response to COVID-19 for 
the 2022-23 School Year 
D20 Policy JE Student Attendance 
D20 Policy JH Student Absences and Excuses 
Policy AC-TCA Nondiscrimination and Equal Opportunity  
Policy ICA-TCA Calendar Development 
Policy JHB-TCA Habitual Unexcused Absence 
Policy JQ-TCA Students Fees, Fines & Charges 
Policy PR-TCA Emergency/Pandemic Response Protocol 
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